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contract administration office (CAO)
as required by (a) the CAO to which a
contract is assigned for administration
or (b) the contracting office retaining a
contract for administration.

42.202 Assignment of contract admin-
istration.

(a) Authority. Except as provided in
paragraph (b) below, assignment of a
contract to a CAO for administration
automatically carries with it the au-
thority to perform all of the normal
functions listed in 42.302(a) to the ex-
tent that those functions apply to the
contract. The CAO has authority to
perform the functions requiring spe-
cific authorizations, listed in 42.302(b),
only to the extent specified by the con-
tracting office. No other function shall
be performed by the CAO unless dele-
gated as provided under 42.202(c).

(b) Withholding normal functions. In
assigning a contract for administration
by a CAO, the contracting office may
withhold individual functions among
those listed in 42.302(a) if—

(1) Their retention by the contract-
ing office is required by (i) the con-
tracting agency’s agency-level acquisi-
tion regulations or (ii) a formal inter-
agency cross-servicing arrangement
(see 42.101(a) and 42.102(b)); or

(2) It is clear, after consultation with
the CAO when appropriate, that they
can best be performed by the contract-
ing office and the decision to withhold
them is approved above the contracting
officer’s level.

(c) Delegating additional functions. For
individual contracts or groups of con-
tracts, the contracting office may dele-
gate to the CAO functions not listed in
42.302; provided, that—

(1) Prior coordination with the CAO
ensures the availability of required re-
sources;

(2) In the case of authority to issue
orders under provisioning procedures in
existing contracts and under basic or-
dering agreements for items and serv-
ices identified in the schedule, the head
of the contracting activity or designee
approves the delegation; and

(3) The delegation does not require
the CAO to undertake new or follow-on
acquisitions.

(d) Transmittal and documentation.
When assigning a contract for adminis-
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tration by a CAO, the contracting offi-
cer shall—

(1) Enter on the contract the name
and address of the CAO designated to
administer it;

(2) Provide any special instructions,
including any specific authorization to
perform functions listed in 42.302(b), in
an accompanying letter to the CAO;

(3) Include, along with the contract
furnished to the CAO, copies of all con-
tracting agency regulations or direc-
tives that are (i) incorporated into the
contract by reference or (ii) otherwise
necessary to administer the contract,
unless copies have been previously pro-
vided; and

(4) Advise the contractor (and other
activities as appropriate) of any func-
tions withheld or additional functions
delegated in the special instructions
under subparagraph (2) above.

(e) Contract administration office re-
sponsibilities. For each contract as-
signed for administration, the CAO
shall—

(1) Perform the functions listed in
42.302(a) to the extent that they apply
to the contract, except for any func-
tions specifically withheld under para-
graph (b) above;

(2) Perform the functions listed in
42.302(b) to the extent that they apply
and are specifically authorized by the
contracting office;

(3) Serve as a focal point for inquiries
and keep the contracting office and
other interested activities advised con-
cerning all pertinent matters related
to administration of the contract;

(4) Request supporting contract ad-
ministration under 42.204 when it is re-
quired; and

(5) Reassign contract administration
under 42.206(a) if reassignment is re-
quired.

42.203 Retention of contract adminis-
tration.

(a) Contracting offices shall retain
for administration any contract (1) not
requiring the performance of contract
administration functions (see 42.302) at
or near contractor facilities, or (2) for
which retention by the contracting of-
fice is prescribed by agency acquisition
regulations. However, 30.601(a) and (b)
require that retained contracts to
which Cost Accounting Standards
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(CAS) apply be assigned for CAS ad-
ministration only. Instructions for
marking and distributing these con-
tracts are provided in 4.201(c).

(b) Contracting offices or CAO’s may
request supporting contract adminis-
tration under 42.204 for contracts for
which they have contract administra-
tion responsibility. However, if a sub-
stantial proportion of the normal con-
tract administration functions listed in
42.302(a) are to be requested, an official
above the contracting officer’s level
shall review the validity of retaining
administration while requesting exten-
sive supporting contract administra-
tion.
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42.204 Supporting contract adminis-
tration.

(a) A CAO assigned a contract for ad-
ministration under 42.202 or a contract-
ing office retaining administration
under 42.203 may request supporting
contract administration from the CAO
cognizant of the contractor location
where performance of specific contract
administration functions is required.
The request shall (1) be in writing, (2)
clearly state the specific functions to
be performed, and (3) be accompanied
by a copy of pertinent contractual and
other necessary documents.

(b) The prime contractor is respon-
sible for managing its subcontracts.
The CAO’s concern with subcontracts
is normally limited to evaluating the
prime contractor’s management of
them (see part 44). Therefore, support-
ing contract administration shall not
be used for subcontracts unless (1) the
Government would otherwise incur
undue cost, (2) successful completion of
the prime contract is threatened, or (3)
it is authorized under paragraph (c)
below or elsewhere in this regulation.

(c) For major system acquisitions
(see part 34), the contracting officer
may designate certain high-risk or
critical subsystems or components for
special surveillance (see 44.205) in addi-
tion to requesting supporting contract
administration. This surveillance shall
be conducted in a manner fully consist-
ent with the policy of calling upon the
cognizant CAO to perform contract ad-

42.301

ministration functions at a contrac-
tor’s facility (see subpart 42.1).

42.205 Designation of the paying of-
fice.

If the information is available, the
contracting officer shall enter on the
contract the name and address of the
office designated under agency proce-
dures to make payments on the con-
tract. Unless agency acquisition regu-
lations otherwise provide, the assign-
ment of contract administration to a
CAO does not affect the designation of
the paying office.

42.206 Reassignment of contract ad-
ministration.

(@) The administrative contracting
officer at the CAO of initial assign-
ment shall reassign a contract for ad-
ministration when the need for reas-
signment results from (1) an incorrect
initial assignment, (2) organizational
transfer of the cognizant CAO, (3) es-
tablishment or disestablishment of a
CAO, or (4) a change in a CAQO’s geo-
graphical responsibility.

(b) The contracting officer at the
contracting office shall reassign a con-
tract for administration when reasons
other than those in paragraph (a) above
make reassignment appropriate.

(c) To reassign a contract, the re-
sponsible contracting officer shall use
a unilateral contract modification. The
CAO of initial assignment shall trans-
fer the contract file and necessary sup-
porting documents to the successor
CAO.

(d) When warranted by a change in
circumstances and approved at a high-
er level, a contracting officer may re-
call a contract or function previously
assigned for administration.

Subpart 42.3—Contract
Administration Office Functions

42.301 General.

When a contract is assigned for ad-
ministration under subpart 42.2, the
contract administration office (CAO)
shall perform contract administration
functions in accordance with this regu-
lation, the contract terms, and, unless
otherwise agreed upon in formal cross-
servicing arrangements (see 42.101(a)),
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